
 

 

  

 

SHEA LAW, PLLC 

ATTORNEY AT  LAW 

8905 W GAGE BLVD., STE. 206 

KENNEWICK, WASHINGTON  99336 

TELEPHONE:  (509) 581-2313 

 

PROFESSIONAL SERVICES AGREEMENT 

Re: DOE, JANE 
        DOE and DOE 
 File No. D- 00 

THIS AGREEMENT is entered into this ____ day of _________, 2025, between SHEA LAW, 
PLLC, a Washington limited liability partnership, (“Law Firm”), and the undersigned Client sometimes 
collectively referred to as “parties” regarding legal services to be provided by the Law Firm to the Client. 

1. Scope of Representation.  Client retains SHEA LAW, PLLC to provide representation for 
all issues relative to a dissolution proceeding, excluding attendance at Settlement Conference (see 
engagement letter for details). 

2. Purpose.  In order to maintain a satisfactory attorney-client relationship, the parties 
recognize the desirability of a clear understanding of the manner in which fees and costs are to be 
charged and paid.  The parties wish to provide for the prompt review and resolution of any questions or 
concerns about billings for services. 

3. Delegation.  Client will be represented in this matter by Edward F. Shea, Jr. but 
understands that administrative tasks and other tasks (not including the providing of legal advice) will be 
delegated to Mr. Shea’s legal assistants.  Client understands that the Client will be charged for services 
performed by Mr. Shea and the legal assistants assigned to the Client’s file. 

4. Advanced Fee Deposit.  Before the Law Firm begins performing services under this 
Agreement, the Client shall deposit an advanced fee deposit with the Law Firm in the amount of 
$7,500.00.  This advanced fee deposit is not intended to cover all of the fees and costs which may be 
incurred in this matter.  The advanced fee deposit shall be applied to the fees and costs as earned or 
incurred by this Law Firm.  Based upon the circumstances of this case, this Law Firm will require an 
additional advanced fee deposit of no less than $3,750.00 when the balance of the initial advanced fee 
deposit reaches $3,750.00.    

5. Fees for Services.  I agree to pay $400.00 per hour for services rendered by Ed Shea, Jr; 
and $150.00 per hour for services rendered by legal assistants.  The following services are subject to 
minimum charges as shown:  telephone calls (.10 hour), office conference (.50 hour), correspondence 
(.20 hour), reviewing/responding to e-mails (.10), and court appearances (1.00 hour).  The Law Firm 
reserves the right to increase or otherwise adjust any of the above-stated rates upon thirty (30) days 
advance written notice to the Client. 

I understand that each week during my case, Mr. Shea meets with the legal assistant assigned to 
my case to review my file and the case and necessary action.   I understand I will be billed a minimum of 
(.20 hour) or $80.00 for that meeting throughout my case until completion. 

6. Trial Fees.  I agree to pay $4,000.00 per day for each day of trial multiplied by the number 
of days of trial in a lump sum amount no less than sixty (60) days in advance of trial.  In the event the 
length of trial exceeds the number of days anticipated by the Law Firm, I acknowledge that I may owe 
additional monies over and above the trial monies I paid in before trial.  Further, I agree to pay $4,000.00 
ninety (90) days before trial to defray the fees associated with trial preparation.   

7. Costs.  Costs are direct expenditures which the Law Firm incurs on behalf of the Client, 
such as, without limitation, filing fees, service of process, recording costs, postage, mileage, witness fees, 
computer research, contract services, court reporter’s fees, copying costs ($.25/copy).  Costs, as that 
word is used in this paragraph, also includes expenses incurred by the attorney for travel out of the Tri-
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Cities for such things as hotel, airfare, parking, meals, and, if a personal car is used, mileage will be 
charged at the current IRS mileage reimbursement rate, or, if a rental car is used, the car rental plus 
insurance and gas incurred during the rental period.  The Client agrees to pay all costs included in the 
billings.  Client may request a copy of receipts for these costs. 

8. Billings.  SHEA LAW, PLLC shall provide the Client with a monthly billing/statement via 
email to the email the Client provides to SHEA LAW, PLLC setting forth the services provided on behalf 
of the Client, the fees charged, and the costs incurred.  The billing shall show deductions from any 
advance fee deposit.  Unless otherwise agreed to in writing by the Law Firm, payment shall be due upon 
receipt of billing, and any balances not paid within thirty (30) days shall accrue interest at the rate of 
twelve percent (12%) per annum.  Client authorizes SHEA LAW, PLLC to send monthly billings to the 
email the Client provides SHEA LAW, PLLC, and agrees to immediately contact SHEA LAW, PLLC if 
Client does not receive the bill (bills are normally e-mailed in the last 7 days of each month). Client 
authorizes the bill/amount due to be paid to SHEA LAW, PLLC.  We impose a surcharge of 3% on all 
credit card transactions, which is not greater than our cost of acceptance. 

9. Fee and Cost Estimates.  It is extremely difficult to estimate the fees and costs which may 
be incurred in a particular case.  Each Client and each matter is unique and the amount of services and 
costs are often dictated by actions of other parties.  Any estimates of fees and costs provided to the 
Client by the Law Firm are based upon experience in other cases and are intended only as a guide.  The 
estimate of fees and costs is not intended to be, and shall not be construed as, a limitation upon the fees 
and costs to be charged in this matter.  Clients are encouraged to discuss estimated fees and/or costs at 
the time of the initial consultation. 

10. Security for Fees and Costs.  In the sole discretion of the Law Firm, the Law Firm may 
require the Client to provide security for the balance of fees and costs owing, as well as those to be 
incurred before the Law Firm proceeds to take the Client’s matter to hearing, arbitration, mediation, 
and/or trial.  Where the Law Firm requires the Client to provide security, the Client shall have the right to 
have the documents reviewed by an independent counsel prior to signing and such right must be 
exercised within five (5) days from the time the Client takes possession of the proposed documents.  In 
the event the Client declines to obtain independent legal advice on the documents, the Client must sign 
an acknowledgment of advice to seek independent counsel. 

11. Recovery of Fees.  No guarantee has been given concerning recovery of fees from an 
opposing party.  The Client has the responsibility to pay fees and costs incurred in this matter.  In the 
event fees and costs are recovered for the benefit of the Client, the amount recovered shall be applied 
first to any fees and costs which the Client owes to the Law Firm and any balance shall be paid to the 
Client. 

12. Results. The Client acknowledges that no guarantees can or have been made regarding 
the outcome of this matter.  The Law Firm will use its best efforts to accomplish the Client’s objectives 
within the limits of the law and professional ethics. 

13. Termination.  Either party may terminate this Agreement at any time by giving written 
notice to the other party.  If the Client terminates this Agreement, the Client shall at that time pay the Law 
Firm all fees and costs incurred prior to the date of termination.  The Client shall also be responsible for 
payment of any fees or costs incurred to protect the Client’s interest after termination.  The Law Firm 
shall have a lien upon all papers, documents and funds in its possession to secure payment of the fees 
and costs. 

14. Withdrawal.  At the conclusion of your case, I will file a Notice of Withdrawal which means 
I am withdrawing from your case.  By your signature below, you are agreeing to allowing me to send that 
Notice of Withdrawal to you via e-mail and/or regular mail. If you are not agreeable to that, please advise 
us in writing immediately via e-mail that you would prefer service of the Notice being sent to you certified 
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mail, and we will honor that request.    

15. Work File.  It is agreed that the work file created and maintained by the Law Firm in the 
course of performing services for Client is the property of the Law Firm.  Upon termination, all original 
documents provided by Client to the Law Firm will be returned to Client and the Law Firm will provide 
Client copies of the file materials at Client’s expense.  Any request by the Client for file copies should be 
made by the client, if the client requires additional copies of anything from the file before it is closed, the 
client will need to let the Law Firm know immediately.  Copies made will not include emails.  File copies 
will normally be available forty-eight (48) hours after request.  The Law Firm will preserve a portion of the 
client’s electronic file for seven years and keeping only the final pleadings which reflect the financial 
agreement or court decision in the client’s case and some correspondence that the Law Firm will scan 
and save in its’ electronic system.  

16. Controlling Law.  This Agreement shall be interpreted and enforced in accordance with the 
laws of the State of Washington.  In the event any suit is brought in connection herewith, the venue of 
such action shall be in Benton County, Washington, at the discretion of the Law Firm. 

SHEA LAW, PLLC 

 
 
By: __________________________  Client: _________________________ 
       EDWARD F. SHEA, JR.    JANE DOE    


